Property Finance Instructions and Supporting Document Requirements

To get your finance underway would you please complete the following forms available from our Downloads page as listed below:

· Credit Application - Choose the suitable entity, individual, sole trader or Company
· Privacy Form - To be signed by all borrowers and guarantors.

· Asset & Liability Statement - This is what you own and owe personally. A sample is provided as a guide.

For us to complete your loan application can you please advise your:

· Last 3 years residential address history and the time you moved in. 

· Last 3 years work or business details including employer, address, contact and contact phone & fax. If you have been there longer than 3 years than advise time you started there.

· Just in case we get asked, please advise your nearest relative not living with you, name number & address.

Next is for you to supply us with your supporting documents for your loan. Please follow the checklist below.
WHAT DOCUMENTS DO I NEED?
Documents required from ALL loan applicants
To show that you can afford the loan (at least one of the following)
· Letter from Employer showing Salary, Period of Employment, Allowances, Status e.g. F/T, P/T, Casual, Contract.

· Clear copies of 2 most recent pay slips

· Clear copies of last 2 years Group Certificates or Tax Returns

· Clear copies of Income received from any Government Depts. (if applicable)

· If Self Employed - Full copies of Business Balance Sheet/P&L and Tax Returns for last 2 years

· If Self Employed - 2 years of Personal Tax Returns
· If Self Employed - Most recent Personal Tax Assessment Notice

· If you have an Investment Property - Tenancy Agreement/Lease/Letter from Agent/Rental Statement from Agent.

To show the purpose of the loan (where applicable)
· Copy of signed Purchase Contract

· Evidence of any Deposits paid on the property

· If Building - Plans, Building Contract, Specifications & Land Contract

To identify you to the lender (100 point check) 

NB: These don’t fax well so please scan and email or photocopy and post.
· Clear copy of Drivers License (40 points)

· Clear copy of Birth Certificate or Passport (70 points)

· Clear copy of Medicare card or credit card or services bill (25 points each)

To confirm your assets and liabilities (where applicable)
· Copy of most recent months Bank Statements confirming Savings/Salary payments

· Copy of most recent months statements for all current Loan accounts (6 months if refinancing the debt)

· Copy of most recent Credit Card statement (3 months if refinancing the debt)

· Evidence of any Investments (shares, life insurance, etc;)

· Copy of most recent Superannuation statement

· Rates notice on existing property/s (if applicable)
When completed please fax back to me, Bruce on 07 3266 9046 or Post to PO Box 183 Nundah Qld 4012 or email: bruce@total-finance.com.au.
If you have any questions or would like a hand putting this information together then please call me on 07 3266 9101.

Once we have all your information we will process your loan application. A conditional approval takes about 48 hours then usually we will then need to organise a valuation/s, that takes about 3 days. When the valuations come back and are satisfactory and all the lenders conditions have been met then we will receive your unconditional approval. At this point we/you will advise your solicitor if there is a purchase involved who will then begin the necessary searches, if they haven't already.

Your loan then moves into the next stage being the documentation. The documents will be prepared by the lender or the lenders solicitor and sent direct to you, or your solicitor if requested. You and any other members of the loan party will need to sign these and return to the lender. Sometimes these documents need to be witnessed by a JP. This I can help with as I am one and can witness your documents in our office or where ever convenient for you. If guarantor documents are involved then some lenders will request you get either independent Legal and /or Financial advice. We may be able to offer assistance in recommending advisors for this as well.

From the time the lender has received your signed and fully completed documents they will be ready for settlement of your loan and property purchase/refinance in three days time. This can be sped up if the time schedule is tight. Once again keep me in touch and I will do what we can.

Construction Stage

If your loan application is for the construction of a home then there will be additional steps to the above process before any funds can be drawn down upon to pay the builder.

Your lender will require a fully signed Building Contract, Council Approved Building Plans, Builders Risk Insurance and Building Insurance. These are standard with any construction loan and we can help by obtaining these direct from your builder so all you need to do is provide us with your builders contact details and we will arrange for your builder to provide these to us directly.

There are 6 stages to the construction of a home under the standard building contract that are set out in your building contract. These are:

Stage 1: The Deposit Stage which is 5% of the total build cost.

Stage 2: The Base Stage which is 10% of the total build cost.

Stage 3: The Frame Stage which is 15% of the total build cost.

Stage 4: The Enclosed Stage which is 35% of the total build cost.

Stage 5: The Fixing Stage which is 20% of the total build cost.

Stage 6: The Completion Stage which is 15% of the total build cost.

The progress draws or payments by the lender usually start when the Base Stage is complete. Depending on the loan amount compared to the build cost will determine whether the lender pays the builder direct or reimburses you. For example if you borrow $200,000 to build a $250,000 house then you will pay your contribution first, the $50,000, to the builder before the lender will begin to pay. In another example if you are borrowing 100% of the funds to build the home then you will need to still pay the builder the Deposit stage and the lender will pay you back your contribution when the Base Stage is complete and the builder will get paid direct from the lender for the remaining stages.

At each stage the builder must provide an invoice which is OK'd by you as the borrower for the lender to pay the builder by way of an 'Authority to Pay' advice. Depending on the lender and the loan amounts will determine if a lenders representative will be required to inspect the work has been completed before payment is made. Each payment or drawdown of the loan can take from 1 to 10 days. We like to assist in this process to ensure it progresses smoothly.
Our aim is to make this process as smooth and convenient to you as possible. I look forward to processing your application.

